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Syllabus for Hindi - Written (with books) - Code- 01

Marks- 200
Pass Marks- 100
Time-3 Hrs

1. The Examination in Hindi (Written in Devnagari Script) will carry 200 marks as under:-

i. Noting — 50 Marks
i Drafting — 50 Marks
iii. Translation — 50 Marks
iv. Correction of Sentences — 50 Marks

Note- Hindi Viva would be only for AlS Officers. Viva would be for 100 marks.
Pass marks would be 50 (45 For s¢/ 5T).



Syllabus for Functional Knowledge of Computers (with books) — Code- 02

Marks- 200
Pass Marks- 100
Time-3 Hrs

In this paper, the candidates would be invited to the Board of Revenue’s Computer Lab
where his functional knowledge of computers and mobile phones would be tested. In the
computer lab, computer and mobile phone would be provided to him/her. This is aimed at
examining whether the candidate is capable of discharging official business through the use of
computers/mobile phones.

The candidate would be asked to do the following:-

1. The ability to send and receive e-mails including group e-mails.
The ability to send and receive files through e-mails.
3. The ability to type letters (either Hindi or English) and send it as an attachment through
e-mail.
4. Ability to create departmental statistics in excel file. The use of excel file will also
include:-
i. Creation of tables and spreadsheets.
ii. Addition, subtraction, multiplication, division ete.
lii. Drawing graphs using the excel data.
5. Ability to prepare a Power Point presentation.
Ability to use social media including twitter, facebook, whatsapp etc.



Syllabus for Criminal Laws {with books) - Code 03

Marks- 200
Pass Marks- 100
Time- 3 Hrs
1. Criminal Major Acts ~{100 Marks)
a.  Indian Penal Code, 1860 (20 Questions X 2
b. Criminal Procedure Code, 1573 (20 Questions X 2)
i. Including The Criminal Law [Amendment) Act, 2013
. Indian Evidence Act, 1872 |10 Questions ¥ 2]
2. Criminal Minor Acts — Part A (75 Marks) (75 Questions X 1) Part B (25 Marks) {25 Questions 1)
i Arms Act, 1959 and Rules, 1. Central Vigilance Commission Act, 2003
ii.  Dowry Prohibition Act, 1951 il. Citizenship Act, 1955 & Rules
il Drugs and Cosmetics Act, 1940 iii, Contempt of Courts Act, 1971
iv. Essential Commodities Act, 1955 iv. Electricity Act, 2003
v. Essential Services Maintenance Act, 1981 v. Identification of Prisoners Act, 1920
vi. Explosive Substances Act, 1908 vi.  Legal Metrology Act, 2005
vii. Food Safety and Standards Act, 2006 vii.  Limitation Act, 1963
viii.  Immaoral Traffic (Prevention) Act, 1956 i, Medical Termination of Pregnancy Act,
. Information Technology Act, 2000 1971
#. o Juvenile lustice [Care and Protection of children) Act, 2000 i, Hailways Act, 1989
Hi.  Motor Vehicles Act, 1988 and Rules. K Wild life Protection Act, 1972
¥il.  Marcotic Drugs and Psychotropic Substances Act, 1985 xi.  Cattle Trespass Act, 1871
xiil.  Mational Security Act, 1980 xil. The Prisons Act, 1894,
xiv. Official Secrets Act, 1923 wii. The Enemy Property Act, 1968 (s
wv.  Police Act, 1888 Amended in 2017)
Wi Pre-conception & Pre-Matal Diagnostic Techniques Act, 1994 wiv. The Private  Security  Agencies
#vil.  Public Servants (Inguiries) Act, 1850 (Regulation) Act, 2005

¥viii.  Prevention of Corruption Act, 1988
xix. Prevention of Damage to Public Properties Act, 1984
. Prevention of Money Laundering Act, 2002
uxi.  Prohibition of Smoking In Public Places Rules, 2008
#il.  Protection of Children from Sexual OFences Act, 2012
i, Protection of Civil Rights Act, 1955
dv.  Protection of Human Rights Act 1993 and Rules,
xiv.  Protection of Women from Domestic Violence Act, 2008
xavi.  SC/ST [Prevention of Atrocity) Act, 1989 and Rules,
aevii. - Sexual Harassment of Wormen at Work Place [Prevention, Prohibition and Redressal) Act, 2013
xwviil,  Unlawful Activities [Fravention) Act, 1967



Syllabus for Revenue Laws (with books) - Code 04

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Central Acts:-

:

LN LR W N

O S e e e
[ R =

The Right to Fair Compensation and Transparency in Land Acquisition, Rehabilitation
and Resettlement Act, 2013

Civil Procedure Code, 1908

The Indian Stamps Act, 1899

The General Clauses Act, 1897

The Hindu Succession Act, 1956

The Collection of Statistics Act, 2008

The Registration of Birth and Death Act, 1969

The Census Act, 1948 and Rules.

Right to Information Act, 2005

- Society Registration Act, 1860

. Indian Oaths Act, 1969

. Limitation Act, 1963

. Disaster Management Act and Rules.
. Registration Act, 1908

. Special Marriage Act, 1954

State Acts:-

Mo il N

Bihar Tenancy Act, 1885

Bihar Tenancy Rules, 2004

Bihar Land Reforms Act, 1950

Bihar Consolidation of Holdings and Prevention of Fragmentation Act, 1956

Bihar Government Estates (Khas Mahal) Manual, 1953

Bihar Land Reforms (Fixation of Ceiling Area and Acquisition of Surplus Land) Act,
1961

Bihar Land Tribunal Act, 2009

Bihar Land Disputes Resolution Act, 2009 and Rules.

faer affr eiftre @i sffas, 2011

. Bihar Privileged Persons Homestead Tenancy Act, 1948 and Rules.
. Bihar and Orissa Public Demands Recovery Act, 1914 and Rules.

. Bihar Survey and Settlement Manual, 1959

- Bihar Special Survey Settlement Act, 2011

. Bhudan Yagya Act, 1954

- Bihar Public Land Encroachment Act, 1956 and Rules.

- Minimum Wages Act and Amendments, 1988



Syllabus for Bihar Local Laws (with books) - Code 05

Miarks- 200
Pass Marks- 100
Time- 3 Hrs
Part & (50 Questions X 2) 100 Marks

1. The Bihar Apartment Ownership Act, 2006
Bihar Cinema (Regulation) Act, 1954
Bihar State Child Labor Commission Act, 1996
Bihar State srefam qefem arqem diorn Fromadh, 1983
Clinical Establishment (Control And Regulation) Act, 2007
Coaching Institute (Control And Regulation) (Bihar) Act, 2010
Collective Fines (Imposition) Act, 1982
Control of Crimes Act, 1981
Bihar Co-operative Societies Act, 1935
. Elementary School Education Committee (Bihar State) Act, 2011
. Essential Commodities (Bihar Amendment ) Act, 1977
- Bihar Police Act, 2007
- Bihar Prohibition and Excise Act, 2016
. Mela Authority (Bihar State ) Act, 2008
. Bihar Municipal Act, 2007
- Panchayati Raj (Bihar) Act, 2006
- Public Distribution System {Control){Bihar) Order 2001
. Victim Compensation (Bihar) Scheme, 2014
. Right to Public Services (Bihar) Act, 2011
. The Bihar Right to Public Grievance Redressal Act, 2015
2L&mﬁh$%@ﬁﬁ%ﬁﬁﬁ%ﬁﬂ@ﬁmﬁﬁmﬁﬁﬁﬁﬁﬁﬁmm
free anf & for) sfafes, 1991 |
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Part B (100 Questions X 1) 100 Marks

Bihar Building (Lease, Rent And Evection} Control Act, 1982
The Canals Act, 1864

The Cess Act, 1888

Ban on Lottery (Bihar) Act, 1993

Displaced Persons Rehabilitation (Acquisition of Land) (Bihar) Act, 1950
Election Autharity (Bihar State) Act, 2008

Forest Produce (Regulation of Trade) Bihar Act, 1984

Bihar Fire Services Act, 2014

Hindu Religious Trust Act, 1950

10. Lokayukt Act, 2011

11. Madarasa Education Board (Bihar) Act, 1981

12, Money Lender (Bihar ) Act, 1574

13. Private Education Institution (taking over){Bihar) act, 1987
14. Shops and Establishment (Bihar) Act, 1953

15. Societies Registration (Bihar) Rules, 19g5

16. Vidhayalaya Siksha Samiti (Bihar) Act, 2000

17. The Village Chowkidari Act, 1870 (Bengal Act 6 of 1870)

18. Bihar Chowkidari Code Rules, 2006

19. Bihar Chowkidari Manual

bkt e i =L ol
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Syllabus for Accounts and Banking {with books) - Code 06

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Government of India Audit and Accounts Manual

Civil Accounts Code

Principles of Audit- by J R Batliboi

Advance Accountancy and Book keeping

Bihar Co-operative Societies Act, 1935 and Rules

Banking Regulation Act

NABARD Act

Bihar Swablambi Co-operative Society Act, 1996

Structure of Cooperatives — Apex Bodies, Central Co-operative Banks, PACS, Vyapar
Mandal, Multipurpose Co-operative Societies
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Syllabus for General Government Rules & Regulations (with books) - Code 07

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Bihar Service Code — All Chapters

Bihar Treasury Code- All Chapters

Bihar Financial Rules,

Rules of Executive Business.

Board Miscellaneous Rules.

Right to Information Act and Rules.

Indian Succession Act and Rules.

Rules related to compassionate appointment.

[MeR 9at vd Ware @7 Rivedl § smervr (ermfe st S IRE AL STl e
3 i auf & forg) affrem, 1991 vd Prawmat |

10. faeR W¥er) ad (arffevor, anfier o foizmn) gmmEen, 2005 |

11.Bihar TA Rules
12. Bihar Pension Rules
13 Bihar GPF Rules



Syllabus for Development (with books) - Code 08

Marks- 200
Pass Marks- 100
Time- 2 Hrs

In this paper, Question will be predominantly asked relating to Education, Health,
Agriculture and Rural Development Sector.

5:

. Schemes related to Health Sector/ National Rural Health Mission.

- Schemes related to Education Sector / Sarva Shiksha Abhiyan.

1
2
3.
4

Schemes related to Social Welfare/ Social Security.

. Schemes relating to Agriculture and Animal Husbandry Sector.

Schemes relating to Rural Development Sector- MGNREGA, Indira Awas Yojana,
BRGF, RIDF etc.

Role and Responsibility of Panchayat Raj Institutions and local bodies,
Development Framework.

Functioning of DRDA, Jila Parishad, Panchayat Samiti, Gram Panchayat etc.
Functioning of Public Distribution System (PDS).

Schemes relating to Minority Welfare and also the hasic knowledge of the Waqf

Act,

10.Schemes relating to SC/ST and Weaker Sections and also the basic knowledge of

SC/ST (Prevention of Atrocity) Act.

11.Right to Information Act and Rules.

12.Right to Public Service Act/ Rules.

13. The Bihar Right to Public Grievance Redressal Act, 2015/ Rules.
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Syllabus for Bihar Forest and Environment Laws for IFS & Bihar Forest Service (with
books) - Code 09

Marks- 200
Pass Marks- 100
Time- 2 Hrs

Badan Powell’s Forest Law

Indian Forest Act

Bihar and Orissa Forest and Budget Manual

Government of India schemes and programmes

Forest Account Code

Rules regarding general conduct of business in the Forest Department.

Rules and Guidelines related to various legal provisions.



Syllabus for Principles  and Journalism for Bihar Information Service {with books) -

(i)
(i}
(iii)

fiv)
(v

(vi)
(wii)
i)

(i)

{ii)
{iii)
(iv)
(v)
{vi)

[wii)

{wiii}

(i}

(i)
(i)
[iv}
{v)
(vi}

(ii)
[iii}
(i)

(i)
(iii)

Code 10
' Marks- 200
Pass Marks- 100
Time- 3 Hrs

(GROUP ONE: PRINCIPLES OF JOURNALISM]
What is journalism? ... Freedom fairness and impartiality.
Cualities of a journalist, his duties maodeling of public opinion and discrimination of information.
Evolution of the concept of mass media, history and growth of the press as a responsible organ,
the concepts as prevalent and in practice today in various walks of life.
Guidelines for objective new coverage fair comments-Distinct of propaganda and publicity rights
and responsibilities of journalist. Basic code of journalism, press council, its power and limitation.
Freedom of press, freedam of expression, limitation, of the press freedom survey of the fight for
freedom of the press.
State versus the press.
Restriction : Self imposed by law
Relation of the press to the State.

(GROUP TWO REFORTING)

Writing the report to the newspaper style, How to find out the news value, factors determining
news value, requirement of writing a news the structure of the report and the language of the
report.

Function, duties and respansibilities of the reporter.

Mews sense and news value

Sources of news and types of news items,

Factual reporting of public events, meetings and press conferences,

Covering Government functioning and day to day politics. Parliamentary and State legislature

caverage, lobbying and persannel news carrying.

Interpretation of reporting by senior special correspondent.

The news agencies, reporting for the news agencies (English or Hindi) or for the Radio and T.v.

E1c. structure and functioning of news agencies, writing press telegraph and cable copies.
[GROUP THREE EDITING]

The Editorial desk and its set up, duties of the Sub-Editor, Chief Sub-Editor and news Editar,

Editing various types of copies

The news writing style, difference between news writing and other forms of writing.
Norms of new paper style.
Headlines
Editing, the Editor’'s page and letter to the Editor.
(TEXT BOOKS: PRINCIPLES OF JOURNALISM)

Samachar Parton ka Itihas — By PL. Ambika Prasad Vajpayee
Mass Media — By Willion L. Rivers
Professional Journalism — By M.K. Kamath (vikas)

[REFERENCE BOOKS)
Mans field’s complete journalist — By. F.T. Wansfield (.-}
Hindi Patrakarita — Sodh Granth — Dr. Shyam Behari Mishra
Hindi Patrakarita - Vividh Ayam — Sampadak Dr. Ved Pratap Vaidilk




(il

(i)
(iii}
iv)

(i)

(i}
(iii)
{iv)

(TEXT BOOKS REPORTING)
Reporting by Mitchell - V. Charnbey (Holt, Rinchart and lisustan)
Active Reporter — By James Livirs
samachar Sankalan — By N. K, Tirkha (Hindi Sansthan Hindi Bhawan Lucknow)
Patrika Sampadan Kala — By Dr. Ram Chandra Tiwary (Adaka Prakashan Delhi)
(REFERENCE BOOKS)
The Report of Press Commissioner, 1954 {Govt. of India Publication)
Indian Journalism — By, N.K. Murty (Mysare University Publication)
Sampadan Prakar — By Lakshmi Shankar Wyas
Sampurn Patrika - By Heraman Mishra (Varansi)

Group 4 The question for this paper will be selected from the following subjections:-

1.

2.
3.
a

Ln

L RN O E W e

10.

Use of modern audio — visual media in prevailing system of public relations.

Akashvani — Its structure functions and news reporting

Doordarshan — Its structure and functioning in present working set up,

Movies — Primary knowledge of movie camera from different angles and elementary knowledge
about film making.

Video - Techniques of Videography, angles and vision scope.

Sound Recording - Its working and technigques,

Public Address System — Primary Knowledge of its smooth working in V.1.P, meetings, techniques in
moedern purview, setting up of column system.

Photography — Primary knowledge of handling of still cameras is in different angles.

Management of Exhibition — Attractive decoration and other principles for making it and effective
medium of publicity at present.

TEXT BOOK
Radios Radio - The fifth State by Walter
News by Radio — By Charnley
Hand Book of Broadcasting — By Waldo Abbot and Richards Rider [Mc. Graw and Hill)
Technique of Television production — By rudy Bretz (Mc Graw Hill)
Broadcasting in 3™ world - By Elihu Katz and George Eded.
Programming potential of India television — By M.R. Dun (Communication Publication)
Themes in Indian Communication — By. M & Dua (Metrapolitan Book company)
The Arts of the Film - By E. Lind Grom [Allen and Unwin)
The Films till now — By F. Rotha (Spring Books)
Photo journalism manual = By D. p, Bergin (Maorgan and Morgan)
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10.
2 Y
12.
13.
14.
15.
16.
17.

Syllabus [with books) for

1. Bihar Jail Service, 2. Bihar Assistant Jail Superintendent Service, 3. Bihar Probation Service

Code 11
Marks- 200
Pass Marks- 100
Time- 3 Hrs

Bihar Jail Manual, Vol- | & Vol.- 11

Probation of Offenders Act, 1958 & Probation of under Rules 1959,

Bihar Probation Service Rule, 2014

The Juvenile Justice (Case and Protections of Children) Act, 2000

The Bihar Juvenile Justice (Case and Protections of Children) Rule, 2010

The Protection of Human Right Act, 1993

s 9ifET Feumor =y Framaei—onte

fer @eT (st fndfae) Fromae, 1072

Case Law- Upendra Nath Chaudhary Vs. the High Court of Judicature at Patna
(19.04.2007)

Probation — System, Objects, Scope and its Applicability (Allahabad Law Books)
Criminology and Penology by J.L. Gillin

Probation and Parole by David Dressler

Criminal Psychology by Richard W Nice

Contemporary correction by Paul W. Tappah

Prison Act, 1894.

Prisoner Act, 1900.

Reformatory School Act, 1897.

18.Preventive Detention Act, 1950.
19.Identification of Prisoners Act, 1920.

20.Rules and Guidelines related to probation, Parole, Rehabilitation and Counseling of

offenders.
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Syllabus for Bihar Animal Husbandry Service {with books) - Code 12

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Civil Veterinary Manual
Schemes relating to Animal Husbandry Sector

Livestock and Poultry — Management, Nutrition, Breeding , Disease — Prevention,
Control and treatment. (Vaccination) '

Statistics Livestock & Major Livestock Products. (Livestock census)
Rules and Guidelines related to various legal provisions for Animal Protection.
Veterinary Public Health — Milk and meat hygiene. zoonotic disease& Control.
Semen quality, Preservation and Artificial Insemination.
Major schemes of Govt. of India — (i) Livestock Health & Disease Control

(i) National Livestock Mission

Livestock Insurance.
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Syllabus for Bihar Irrigation Engineers (with books) - Code 13

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Canal Law

Canal Navigation Act, 1864

Drainage Act, 1880

Embankments Act, 1865

Bihar Public Irrigation Works Act, 1939

Bihar and Orissa Private Irrigation act, 1922
All the Rules under the above mentioned Acts.

Irrigation Manual.

. Various Rules and Guidelines of the Govt. of India/ State Govt.
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Syllabus for Bihar PHED Engineers (with books) - Code 14

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Bihar and Orissa Municipal Act.

Patna Municipal Act and Rules.

Bihar Land Use Registration Act 1948

Bihar Town Special (town leaning) and Improvement Trust Act, 1951
Municipal Drainage Construction and House Connection Regulation 1935

. Various Rules and Guidelines of Govt. of India/ State Govt.



Syllabus for Bihar Labour Service and Bihar Industries Service & Industrial Training
Service (with books) - Code 15

Marks- 200
Pass Marks- 100
Time- 3 Hrs

1. The Apprenticeship Rules, 1992
2. The Central Apprenticeship Council Rules, 1967
3. Amending Acts
i. Repealing and Amending Act, 1964 (52 of 1964)
ii. Central Laws (Extension to Jammu and Kashmir) Act, 1968 (25 of 1968)
li. Apprentices (Amendment) Act, 1973 (27 of 1973)
iv. Apprentices (Amendment) Act, 1986 (41 of 1936)
v. Apprentices (Amendment) Act, 1996 (4 of 1997)
vi. Apprentices (Amendment) Act, 2007 (36 of 2007)
vii. Apprentices (Amendment) Act, 2014 (29 of 2014)

1. The Apprentice Act, 1961
2. Industrial Development (with books)

{i) Industrial Folicy

{ii) The process of establishment of a new industrial unit
(iii) Process of Banking Economy

(i) Industrial Problem and its Solution

(v} Policy to Save Sick Industry

(wi} Resuscilation rehabilitation of Sick Industry

3. Industrial and Labor Laws (with books)
[i] Industrial {Development & Act} 1951 {with correction)

{ii) Companies Act (with correction)
{iii) Sick Industrial Companies (Special Rule) Act, 1985
(iv) Factory Act, 1948 (as Amended)

() Industrial Gisputes Act, 1947 (with rules)



Syllabus for Bihar Election Code (with books) - Code 16

Marks- 200
Pass Marks- 100
Time- 3 Hrs
L Election Law
SUBJECT-ELECTION LAW (PART-1]-WITHOUT BOOK
I Constitution of india
. The Representation of the Peaple Act, 1950
] The Registration of Electors Rules, 1960
I, Delimitation of constituencies Act, 2002 and Delimitation Order, 2007
M. The Representation of the People Act, 1951
VI The Conduct of Election Rules, 1951
VI The Election Symbaels (Reservation and Allotment Order, 1968)
VI The Bihar Control of the use and play of Loud Speakers Act, 1955
1%, The Bihar Prevention of the Defacement of Property Act, 1985 (with latest Amendments)
X. The Motor Yehicles Act, 1988
k{8 Different aspects of the Representation of the People Act, 1950, The Registration of Electors Rule, 1960 Delimitation of
constitugncies Act, 2002 and Delimitation order, 2007, The Representation of the People Act, 1951, The Conduct of election
Rules, 1961, The election symbols {Reservation and Allatment) Grder, 1968, Indian Penal Code, 1860, The Padiament
{Prevention of Disqualification} Act, 1959,
X1, Handbook for Retuning Officers, Handbook for Electoral Registration Officers, Handboak for Candidates, Handbook for
presiding Officers on expenditure monitering in elections (as update) and issued by the Election Commission of India.
X, Compendiums published by Election Commission of India in boak form and palicy instructions issued by the commission Tram
time to time and published on its website,
Note:- Along with their subsequent Amendments
SUBJECT — ELECTION Law [PART-1) WITH BOOK
L Constitution of India
1l The Representation of the Poople Act, 1950
fll. The Registration of Election Rules, 1960
IV, Delimitation of Constituengies Act, 2002 and Delimitation Order, 2007
W The Representation of the People Act, 1951
VI The Conduct of Election Rules, 1961
Wil The Election Symbels (Reservation and alletment) Grdar, 1968
WL The Bihar Control of the use and play of Loud Speaker Act, 1955
IX. The Bihar Prevention of Defacement of Praperty Act, 1985 [with latest amend ments)
X. The Motor Vehicles Act, 1935
Xl Gifferent aspects of the Representation of the People Act, 1950, The Registration of Eleclors Rules, 1960, Delimitation of

Constituencies Act, 2002 and Delimitation ardar, 2007, The Representation of the Peopla Act, 1951, The Conduct of Election
Rules, 1961, The Election Symbols {Reservation and Allotment) Order, 1968, Indian Penal Code, 1860, The Parliament
{Prevention of Disqualification] Act, 1959

RN Handbook for Retuning Officers, Handbook for Election Registration Officers, Handbook for Candidates, Handbook for
Presiding Officers, Handbook for Poling Agents, Handboaok Tor Counting Agents, Instructions on Expenditure Manitaring in
election {33 updated) issued by the Election Commission of India.

X Compendiums Published by Elaction Commission of india in Book form and Palicy instruction issued by the Commission from
time to Lime and published on its website,
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Syllabus for Bihar Registration Manuals/Procedure (with books) - Code 17

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Bihar Registration Manual

Societies Registration Act

Societies Registration Rules

Indian Stamp Act, 1899

General Clauses Act

Caode of Civil Procedure

Bihar and Orissa Records Manual 1927

Various Rules and Guidelines of the Govt. of India/ State Govt.



3:

Syllabus for Bihar Employment Service (with books) - Code 18

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Employment Exchange (Compulsory Notification of Vacancies Act, 1959 &
Rules, 1960)

Over view of E.E. (CNV) Act, Implementation & Implication on Employment
Market

Various General Instruction

B. POLICES AND PROCEDURES OF EMPLOYMENT EXCHANGES

1.
2.

4.
5.

Background of Employment Exchanges, Roles & Responsibilities

Employment Assistance methods — Registration, Submission & Placement
Activities.

National Industrial Classification Code [N.I.C. Code) & National Classification
of Occupation Code (N.C.0. Code)

Entrepreneurships and information needs for Self Employment

Public Relation and Publicity

C. EMPLOYMENT MARKET INFORMATION

1.
2.
3.

4
i

Constriction of Employers Register

Collection of Employment Information

Preparation of Employment Market Reports & Dissemination of Employment
Information

Study & Development of Employment Opportunities

Reports & Returns

D. VOCATIONAL GUIDANCE PROGRAMME

1

Do s W

7.

Organization And Functions

Tools For Guidance

Guidance Procedure

Related Activities

Collection of Occupational Information

Placement and Admission

Plan of Guidance Work and other General Instructions.

E. PORTAL MANAGEMENT

1.
2.
3.

Online service management system
Overview of Model Career Center and Career Information Centers.
Report generation
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Syllabus for Accounts for Clerks of Field Offices (with books) - Code 19

Marks- 200
Pass Marks- 100
Time- 3 Hrs

Bihar Service Code — All Chapters

Bihar Treasury Code- All Chapters

Bihar Financial Rules.

Board Miscellaneous Rules.

Right to Information Act and Rules.

Indian Succession Act and Rules.

Rules related to compassionate appointment.

[aer adl vd el @ Rfdadi & siReror (@emfie oy I STt ug
¥ fows Tl & fore) afefrom, 1991 vd Prasmash |

foEr vt Yaw (@ffevor arfier oF Prdsmn) frmmae 200s

10. Bihar TA Rules
11.Bihar Pension Rules
12.Bihar GPF Rules
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9.

Syllabus for Accounts for Clerks of Works Departments (with books) - Code 20

Marks- 200
Pass Marks- 100
Time-3 Hrs

Procedure of Contracts and Tenders

Tender Regulation as per PWD Manual

General Instructions for Works Department like Road Construction Department &
Building Construction Department, PHED & Irrigation

Bihar Financial Rules- Volume | and Il (Appendences 1 to 9)

Right to Public Service Act and Rules.

Right to Information Act and Rules.

Rules related to compassionate appointment.

faere aal vd darell @7 Rfvei 3§ smem (rgfaa wfel, sexfT sH—onfiar va
sy fes ani o foro) affom, 1091 vd Frasmae

fesm WRHR Qa& (aeffewr, ardie v frason) fraemeed, 2008

10. Bihar TA Rules
11. Bihar Pension Rules
12. Bihar GPF Rules



Syllabus for Accounts for Clerks of Forest Departments (with books) - Code 21

Marks- 200
Pass Marks- 100
Time- 3 Hrs

1. Forest Manual

2. Forest Account Code
3. Forest Department Code

4.

5.
6.
7
8

Bihar Service Code — All Chapters

Bihar Treasury Code- All Chapters

Bihar Financial Rules.

Rules related to compassionate appointment.

. R Rt T Wl 9 RRl ¥ e (s ST, e SR

U9 3 fUwe o & fore) siftfraw, 1991 vd Rramradd |

12. [9eR Wl daa (@ffevo, andier v Frgamn) frasae, 2005

13- Bihar TA Rules
14- Bihar Pension Rules
15- Bihar GPF Rules



Syllabus for Accounts for Clerks of Registration Department (with books) - Code 22

Marks- 200
Pass Marks- 100
Time- 2 Hrs

Registration Processes

Registration Manual & Registration Act & Bihar Registration Rules.
Functions of BISCORE & DISCORE

Societies Registration Act

Indian Stamp Act and Rules.

Bihar Service Code — All Cha pters

Bihar Treasury Code- All Chapters

Bihar Financial Rules.

e T

Rules related to compassionate appointment.
fER ugl od Jaweit ) R 9 amem (ergeqfor winferdl, arafae wH—onfegy
a3 fos 4Tl & o) aiffem, 1991 vd Prgmmaah

1[8N TER) daw (T e anfe v =) s, 2005

=
[

12-Bihar TA Rules
13.Bihar Pension Rules

14 Bihar GPF Rules



Syllabus for Accounts for Assistants in Secretariat and attached Offices (with books) -

1
2
1
2
3
1.
2.
3
4
5
&
7
B

Code 23
Marks- 200
Pass Marks- 100
Time- 3 Hrs

Secretariat Manual and related Instructions

Bihar Secretariat Service Act, 2007 (Bihar Act 3, 2008)
Notes writing and Drafting/Forms of Correspondence and Rules
Precise writing

Definitions of different types of letters and orders.
Bihar Service Code — All Chapters

Bihar Treasury Code- All Chapters

Bihar Financial Rules.

Board Miscellaneous Rules,

Right to Information Act and Rules.

Indian Succession Act and Rules.

Rules related to compassionate appointment.

[9BR 9t v Farsit # Riwat § smeeror (ST safoa, srfa

SH—nfoEt v ey e anf @ fery) sffram, 1991 vd FrgmmEe |
9.

fer weH Y@ (aiffeer adie ud fya=m) el 2005

10. Bihar TA Rules
11. Bihar Pension Rules
12. Bihar GPF Rules



Syllabus of Shorthand for Stenotypist/Stenographer in Secretariat & Field Dffices [with

books) - Code 24

Marks- 200
Pass Marks- 100
Time-4 min

Computer based test for Shorthand will be taken for either Hindi or English or both of
about 320 words in 4 minutes,



syllabus Of Typing for Stenographer/Stenotypist in Secretariat & Field Offices (with

books) - Code 25

Marks- 200

Pass Marks- 100

Time-10 min

A computer based Typing test for

either Hindi or English or both will be conducted
for 300 words in 10 minutes.



